
• Send loan package to lender 

• Distribute all fund 

• Review contract 

• Order title work 

• Contact Purchaser 

 

Sales Transaction Chart 

Sales Contract 

Examiner 

Search Title 

 

• Review title binder 

• Order and review survey  

• Contact purchaser 

• Order payoffs 

• Review homeowners insurance 

• Collect Documents 
 Home inspections 

 Well and septic reports 
 Warranties 

 HOA regulations 

• Request deed from seller’s attorney 

• Send preliminary package to lender 

• Review file 

• Set conditions of approval 

• Approve appraisal 

• Approve loan 

I will provide contract and purchaser 

contact information to attorney and 

mortgage load officers. 

 

 

       

Attorney 

 
 

 

 

 

 

 

Title Company 
 

 

 
 

 

 

                             Attorney & Paralegal 
 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

Loan Officer 

 

 

 

 

 

 

Processor 

 

 

 

 

 
 

Underwriter 
 
 
 
 
 
 
 

Closer 

Underwriter 

Write commitment to insure 

• Review Documents 

• Provide HUD to lender 

• Review loan package from lender 

• Secure funds to close 

• Conduct the settlement 

• Send documents for recordation 

Closing Attorney 

Attorney Post Closing 

Title Company 

• Mail owners and lender title 

• Take loan application 

• Collect pre-paid fees 

• Discuss loan options 

• Order appraisal 

• Lock in or float rate 

• Order credit report, employment and  

       deposit verification 

• Calculate debt ration 

• Send preliminary instructions to attorney 

• Send final instructions to attorney 

• Review file 

• Review HUD 

• Send loan package to attorney 

• Approve to close 

 

Travis Powell, Associate Broker 
Select Properties of Virginia 

 

 

804-512-2086 

travis@pleasantlife.com 

travispowellrealestate.com 

 


